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Reviewing All Applications & Critiques for a
Review Meeting

proposalCENTRAL allows grant makers to create very custom review processes. Therefore, what you see in this tutorial
may differ from what you see in proposalCENTRAL depending on how your grant maker has configured their process.
The instructions below include (click the section to be directed to the instructions):

HOW TO ACCESS THEIRE SYSTEM... ..ottt ettt e e et e e s s ame s et e s e s b e et e e e s s s am s ereeeaeas 1
CONFIDENTIALITY/CQNET OF INTERESTTEIMIENT.......ootiiiiiiie ittt aimit ettt mi ettt s st e e e et e e e mab e e s enbeeeeeneee 2
SELECT COMMITTEE ...ttt enr et e e e e s s b e e e e e e e s 1 b b e e s ems e e e e s s s ab b b e s e e e s s s ab b b e e s ame e e s s nae 2
ACCESSING APPLICATBQ. ...ttt st e e s s st e e e st e s s e b E e e e e e e s s s bbb e e e e e e s ame s s s bbb et e e e e s s s reen e e e e s 2

APPLICATION IVIATERIALS ... ettteeeeeeeeeiitteeeeeeseaaueteeeeeeeseaamsbea e e eeeaeamsseeeeeeeee s anse s et eeeeesaanse s e eeeeeeaeassbe e et e e e s aaannbaeeeeeeeeaannsaneeeeeeesannnneeeeeessannnnraneees 3

IMIARKING A CONFLICT ..ttttteeeeeauuitteeeeeeeaaiseteeeteeesauusbeeeeeeesaamnbe e e eeeeseaansbe e e e e e e s e ansbe e e e e e e e e s asse e e e e e e e e sannss e e e e e e e e s nsnbeeeeeeesaannsaeeeeseseannsaneeeeesasannnen 4

CUSTOMIZING YOUR VIEW OF THE APPLICATION TABLE ....veeuttiurerreritesieesteessteteenesteessees st esesasesenesiaesaeesatesasesssesasessesssesseesseeseenesanesanesaeesaeenneenns 4
ACCESSING REVIEWES & OTHER CRITIQUES ......co ittt e e r e e e s m e e e s s s n e e e e e e aaa 5
THREADED DISCUSSIQN....cciiiiiiiiiitii ettt ettt et e e 4o b e et e e e 4 ame s e s e ettt e e e 1 e s s e et e e e e e same s s be et e e e s e sannreneeeeesnimne 7
REVISING YOUR CRUBQ......cciiiiiiiiiiiiiieoi ittt ma b e st e e e e s s b mb s e e e e e s 1 s b b e e e e e e s s s bbb amr s e e e s e s s s bbb e e e e e s s e sabnreen 8
EXITING THE REVIEMDIMULE ...ttt enr e e e e s s bbb e e s e e s s e b bbb e e s et s e e s s s bbb e e e n e e e e naaes 8

How to Access the Review System

To access the Review Module, go to https://proposalcentral.altum.com/review/login.asp. Enter your username/e-mail
and your password. If you’ve forgotten your password, click the Forgot Your Username/Password? link found on the
right. If you click the link, you will be asked to supply your e-mail address and then an e-mail will be sent to you with link
to reset your password.

Sunday, March 6, 2016

@2 proposalCENTRAL
Altum Review System
Help Log
Home
Welcome to proposalCENTRAL Review System
Login below
E-mail/Username: You may login using your Username
your registered e-mail address.
fasswor ¢ (G (@] —> Forgot Your Username

If you are a reviewer for multiple grant makers using proposalCENTRAL you’ll see a logo for each. Click the logo of the
grant maker you want to proceed with.
Click on the foundation logo to access the appropriate Review System.

If you wish to change your selection at a later time, you must
log out and log back in to proposalCENTRAL.
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Confidentiality/Conflict of Interest Statement

Many grant makers require their reviewers to accept a confidentiality and/or conflict of interest statement either the
first time or every time they access a committee. If you are prompted to do this, you’ll see a screen similar to what is
shown below. It will include information from the grant maker and a file to download and review. In order to proceed,
you will have to click the | Have Read and Accept the Confidentiality Statemeéntton. Additionally, some grant
makers request an electronic signature as well. If this is required, you'll see a text box for you to type your name before
clicking the | Have Read and Accept the Confidentiality Stateméntton.

Confidentiality Statement Review
You can customize this text with your own instructions regarding review of your statement and whether or not you use

the electrenic signature feature

The statement is available for review _here

Enfer Your Name fo Certify Acceplance

Sunday, March 6, 2016

| I Have Read and Accept the Confidentiality Statement | or | 1 Do Not Acceptthe C: Statement |

Select Committee

If you have access to multiple committees for the grant maker, you'll see a committee drop-down menu below the
Assigned Applications, All Applications and Instructions tabs. To change committees, select another committee from the
drop-down menu and click the Gobutton.

| Assigned Applications | All Applications Instructions |
i S| licat 5 ew ing Comm| r 0
Select Another Committee: | Review Meeting Committee for Demo (DEMO1) v || Go |

|Change Committee |

Accessing Applications

proposalCENTRAL allows grant makers to create very custom review processes. Therefore, what you see may be slightly
different than what is shown below. Generally, you will see 3 tabs:
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T Assigned ApplicationsThis is the list of applications assigned to you. Depending on the current stage of the

process, it may not be available yet. If you click on the tab and the grant maker has not turned it on, you’ll see a
message indicating that the view has not been turned on for the committee.

9 All Applications This is the list of all applications in the committee. Depending on the current stage of the
process, it may not be available yet or the grant maker may never make it available. If you click on the tab and

the grant maker has not turned it on, you'’ll see a message indicating that the view has not been turned on for
the committee. Additionally:

(0]
(0]

If you have any conflicts identified for you, they will appear in a table below the list of applications.
If the grant maker has triaged any applications, they will appear in a table below the list of conflicts.

| Assigned Applications | Al Appli

List Of Al Applications For Review Meeting Commities for Demo

Select Another Committee: | REVIEW Megting Commitiee for Demo (DEMO1) v)[Go

Menu Eoit Your Profile Show Messages e List Fimer

Remave Conflcts | Note: Click this button to remave applications checked as Conflict. More Info

e wih the lties R

/GM App ID|

bC 1D

Save Vot

.33 (Your Calculated Score) ¥
Save Vote

7.33 (Your Calculated Score) v
Save Vot

[FRuss [Miker, Brag |[RAMS Research Campany [Researsh for Roacies - RIS Program 23 9 Excollent

9 Exceller
Save Vot

Remove Confcts | Note: Click this button to remove applications checked as Conflict. More Info.

Application Confiicts: This table shows. any applications in the committee which are listed as conflicts for you.
\Applicant Institution |[Project Title
RRMS1 [McKee. Kathy [Aitum Tnc.

IRRMS3

Your Conflicts

[Cure All - Roadies is the Way - RRMS - Kalhy McKee
(Cuning all dissases and Helping World Hunger - RRMS Program

[McKee, Kathy Aty Inc.

[Triaged Applications: The follawing applications have been riaged.
[Program [Applicant [Institution
= [Kirty, William [Research Institute of Amenica

[Projeci Title
[©xygen usage 1o assist with Running Capacity

| Triaged Applications
}Q—{ ged App |

9 Instructions This will always be available. You should click on the pink tab to see if the grant maker has provided
any documents that you should download.

Application Materials

Within both the Assigned Applications and All Applications tab, there are several links available to help you access the
application materials. Depending on the type of committee that grant maker is using, some of these links may not be
currently available, but may become available later.

1. Above the table on the right there is a Download All Attachments for All Applications link. Clicking this link will
download all Word and PDF files for all applications showing in the table. Each application will have a single PDF

file that will include all Word and PDF files the applicant uploaded and some other application information. All of
the files will be downloaded to a single zip file.

2. Key Person/Contacts link will open a page with all institution officials and key personnel listed in the application.
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3. Abstract link will open a page showing all of the information collected in the application on the abstract page.
What was collected varies from grant maker to grant maker, but typically includes lay and technical abstracts
along with keywords.

4. App Details link will open up the entire application the applicant submitted. You can review all of the sections of
the application.

5. All Attachments link will provide the PDF described in #1 above, but for the individual application

f#ﬂ [ All Applications | | Instructions |

List OF Assigned Applications For: Review Meeting Committee for Demo

Select Another Committee: | Review Meeting Committee for Demo (DEMO1) v | Go

Menu Edit Your Profile Show Messages Show i Column List Show Advanced Sort/Filter Download All for All

Remove Conflicts | Note: Click this button to remove applications checked as Cenflict. Mere Info

Note: Grants that are resubmissions are marked with the letier "R"

* The Discussion column will display  Ink in the form X where X is the number of participating reviewsrs and ¥ is the total number of posts

Al Other

: Program . T f - PP i x|
Conflict| Abbr R|| Applicant Institution Project Title GM App ID Mentor act| Details Discuss’ Critiaues|
RRMS04. Miler, Brad ||RAMS Research Environmental Project - RRMS - Brad Moore 57067 [Absiract |[2pp Details Gther
Company 2 £C 1D Key Person/ o yp  |[Citizues
Contacts L 48
[Eitachments

Marking a Conflict

Within both the Assigned Applications and All Applications tab, you can mark an application as a conflict, if necessary. To
do this, check the box in the Conflict column for the application and click the Remove Conflictbutton.

(Conflict| PIR0FM g | Appiicant L Institution ‘L Project Title GM App IDH Mentor  [Ab oaPb | submit Critiquets) |[Discuss'||. Sther
IRRMS04 Miler, Brad ||[RAMS Research [Environmental Project - RRMS - Brad Moore 5T067 |Abstract ||App Details || Primary Other
(Company pC 1D Kew Persont \out Grtioue yp |[Cizves
Contacts Al Submitied Rev =
|Attachments ||7 57
[RRMS1 Vinay, [Johns Hopkins [Education Project for RRMS - andana 57066 [Abstract |[App Details || Primary Cther
vandans University oG ID Key Persont \our Critioue Critigues
Contacts |
Sfschments (| Submit Critique |
Ready To Submit
533
[RRMS2 Miler, Brad_||RAMS Research [Community Programs - Biking Saves the Workd - RRMS program 22 57073 [Abstract |[App Details || advocate Cther
(Company C D ey Person/ \our Critiaue Crtioues
Contaets I Progress
bments |7 23
MeKes, [Jonns Hopkins of the Role of Gorticotropin-Rak Factor In the Basolateral Amygdala During Nicoting Withdrawal and Stress- 59080 [Abstract |[App Details || Secondary Cther
James niversity Induced Reinstatement oC D Key Person/ oot Critie Critaues
Centacts &l Not Started
|Attachments

Remove Conflicts W\s button to remove applications checked as Conflict. More Info

@ REMINDERRefer to the instructions from the grant maker regarding what constitutes a conflict.

Customizing Your View of the Application Table

To learn more about how you can customize how the table of applications looks, click here to see the “Customize the
proposalCENTRAL Review System” tutorial.
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Accessing Co-Reviewers & Other Critiques

Grant makers will determine whether or not you have access to other critiques in your committee. Some grant makers
allow their reviewers to see co-reviewer critiques. While other grant makers may allow you to see all critiques in your
committee. If you are allowed to see a co-reviewer’s critique, you will not be able to see it until you submit your own
critique.

If you have access to co-reviewers’ critiques, there are two places where you’ll be able to see this:
1. [If you click the Your Critique link for the application, you’ll be directed to the page with your critique at the top

and your co-reviewers’ critiques at the bottom. The grant maker may opt to reveal the names of the other
reviewers to you or to merely identify them by roles and ID numbers.

(Conflict PL;‘?E—’“ R| Applicant Institution Project Title GMAppID| Mentor  Abstract App Details [ Submit Crifique(s) | Discuss™ CP“‘i:‘f"es
0O [Rrwsoe Miler, Brad | RAMS Research Environmental Project - RRMS - Brad Moore 57067 Absiracl |Aoo Defails | Primary (Ciher Criques
Company pcID e Person/ Your Crique s

Contacts

an Submitted Rev
i«'z:hmemf 767

|

Your Score/Critique (Dion, Luke)
Last saved: 12/11/2014 2:21:30 PM
Status: Submitted (REV)
|Type/Competition J[Application using all Pages
[Applicant [Brad Miller
Mentor I
Institution [RAMS Research Company

App# 67067

Project Title E Project - RRMS - Brad Moore
|Abstract App Details All Attachments

Reviewer Role [Primary

Committee ] Review Meeting Committee for Demo

" Overall Score: 767

This can be whatever you want. For example: ||| = =

Please provide your of each of Label-Significance |9 Excellent  v]

the criteria. Additionally, please select your ||| High significance to our mission. Believe this will create a sustainable approach.

score for each item. Any Text. For example: Significance: |- High significance ta our mission. Believe this wil create a sustainable approach
The extent to which the project, if - Figh significance to our mission. Believe this will create a sustainable approach.
lsuccessfully carried out, will make an - High significance to our mission. Believe this will ereate a sustainable.

loriginal and important contribution

Response must be befween 250 and 8000 characlers (including spaces)

Approach [[7 Good ~

“Approach: The extentto which the [Approach is lacking in supporting detail. Sounds appropriate but | have some questions about the

conceptual framework, design lcapability of the organization and their experience with this type of method.

(including, as applicable, the selection of

appropriate subject popuilatons or

lanimal models), methods, and analyses
are properly developed, well-integrated, ||Response must be between 1 and 8000 charasters (including spaces).
land appropriate o the aims of the
|lproject

||| Feasibiity [ [7 Good ~]

*Feasibility: The likelihood that the [Similar to the approach, some questions about the feasibility of the proposed approach.
iproposed work can be accomplished by
the investigators, given their
[documented experience and expertise,

past progress. preliminary data,
requested and available resources, [Response must be between 1 and 8000 characlers (including spaces)

iinstitutional commitment, and (if
lappropriate) documented access to
'special reagents or technologies and
|adequacy of pians

Download Reviewer Template(s) Review Fom Other Instrustions File Guidelines for Reviewers Reviewer Expense Forms
“This can be whatever you want. For High potential signficance. Some guestion about feasibility and approach.

example: Please provide your overall

thoughts on the application, including the

raasn for your racommendation.

Response must be befween 1 and 8000 characters (including spaces)

“This can be whatever you want. For Browse..

example: Please download the template (Browse to selest fl, you may revise and ressve until you "submit your critiaue.)
above, complete off-line, and then upload the |[Acceptable Critique Formats: Any Format Accepiable
completed template here. View Original Critigue File View Current Revised Critique File.

Save Your ScorelCritigue: After you click the "Save" button, your scores/critiques will be saved but NOT submitted_ Click the "Submit” buttan at the top in order far your scoresfcritiques to be submitted

[Reviewer [Committee Critique Details [Critique File

Monika Last DEMO1 | View Critigue Details  Score: 7.33 View Critique File
Secondary) _View Crie e |

2. If you click the Other Critiques link for the application, you’ll be directed to a page with all critiques at the top,
including yours, threaded discussion in the middle (if used by the grant maker), and application information at
the bottom. The grant maker may opt to reveal the names of the other reviewers to you or to merely identify
them by roles and ID numbers.
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Conflct| 228tam g Appicans | nstituion Project Title GMAppID|  Mentor  Abstract App Details | Submi Criiqus(s) | Discuss* cfi"‘igi’u
O [rrmsos Viler Brad [RAMS Research  [Environmental Projest- RRIS - 5ad Moore BT067 Absieel [EopDeials | Primary [Civer Crtiues
[Rooee e D |eypeson \rour Craue
Cottarts Sebmed R

&
Bttachments |7 67

Return to - Your Critigue

Applicant: Miller, Brad (RAMS Research Company) PGM: RRMS04
VOTE: [7.67 (Your Calculaied Score) ] [ Save Vote
Committee Critiques: Committee Voting Results:
Reviewer Role Scores (click for critique) Voter Score
DEMO1 DEMO1 Committee
Print all Commitiee Critiques as DOC Voted
Dion, L Primary 16 Gilstrap, K 8 Excellent
Jameson, K Advocate 16 Dion, L 67
Last, M Secondary 73 Jamesan, K rer
Lanchot. s second - Last, M 7.33
inchotti, econdary 733 Pinchott, 3 e
L
Percentile: 60
[Maximum Score Variation 0.67
[Standard Deviation: 0.28
Add New Message
0 200 to the discussion simply e your CoMMENt T the Aght and press this bton
Reviewer DatelTime Discussion
Dion. Luke 1211112010 6:23:18 PM I think we need to look at this application again and consider for funding.
DEMO1 Primary
[Test2011 Reviewer
[Gilstrap, Kathy 412712009 2:56:27 PM agree 100%
DEMO? Voter
[Test2011 Reviewer
Dion. Luke 12/672005 25369 PM disagree
DEMO1 Primary
[Test2011_Reviewer
Ruckert, Cayl 472812008 10:23:57 AM [What happens when | add my message here? The discussion is tracked to the application as it progresses through various commitees.
(Grant Maker Administrator
Jameson. Kyle 5/612007 10:20:26 AM [Another reviewer provides comments and questions of their own
DEMO1 Advocate
[Test2011_Reviewer
Dion, Luke 6/812007 10:08:40 AM [[can even ask a question of my own.
DEMO1 Primary
[Test2011_Reviewer
Dion, Luke /812007 10.08:23 AM [Here is my response as a reviewer o the question entered by the other reviewer. Significance is very high relative (o our mission
DEMO1 Primary
[Test2011_ Reviewer
Dion, Luke 471612007 5.45.45 PM [What are your thoughts on the approach proposed for the collection of data from the participants. Not sure they will share meaningful information.
DEMO1 Primary
[Test2011_Reviewer

ﬁl\e Environmental Project - RRMS - Brad Moore

(General Audience Summary Proposal Attachments (click to open) mﬁﬁf&"g;ﬁ‘c“;‘:}
ftest data Single PDF with All PDF Attachments LOI Section
Individual Attachments Title Page
Type Description AgpleantPl
) Biosketch of Applicant Biosketch of Applicant Lnstiuier & Camects
= Budget Jusification Budget Justification Key Personnel
Letters of Reference
Misc
Abstract
Qutcomes
Indicators
Threats

Budget Period Detail

Budget Summary

Clinical Research

Research Support

Other Support

QOrganization Assurances
Publications

Attachments

Proposal Narrative & Supporting Docs
Project Site

Study Population Demographics
Signature Pagels!

If you have access to the All Applications tab and the grant maker has allowed you to access critiques for applications
not assigned to you, when you click the Other Critiques link for an unassigned application you will be directed to the
same page referenced in #2 above. As mentioned above, on that page you’ll be able to see all critiques at the top
threaded discussion in the middle (if used by the grant maker), and application information at the bottom. The grant
maker may opt to reveal the names of the other reviewers to you or to merely identify them by roles and ID numbers.
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Assigned Applications | |

All Applications &nstruct\ons

List Of All Applications For: Review Meeting Committee for Demo

Select Another Committee: ‘ Review Meeting Commitiee for Demo (DEMO1)

Ve

Menu Edit Your Profile Show Messages Show AddiRemove Column List Show Advanced Sort/Filter

Remove Conflicts. Note: Click this button to remove applications checked as Conflict. More Info.

Note: Grants that are resubmissions are marked with the letter "R”.

* The Distussion column wil display a link in the farm X7V where X is the numbsr of participating reviewsrs and Y is the total number of posts

Conflict| PIO9EM g | Applicant

EES Miller, Brad
RRMS1 McKee,
O Kathy

Threaded Di

Institution Project Title
RAMS Research Company [Environmental Project - RRMS - Brad Moore
GFF Adult Program Albany [Biking for Lives- Kathy McKee

Medical College (Albany, NY)

scussion

GMApp D Mentor

57067

oC 1D Key Person/
Contacts

57085

pC 1D Kev Person/
Contacts

App
Abstract | poails

Abstract | App Details

All
Attschments
Abstract  |App Details

a1
Attschments

CUSTOMER SUPPORT:
800-875-2562 (Toll-free U.S. & Canada)
+1-703-964-5840 (Direct Dial International)
pcsupport@altum.com

Submit Critique(s) Discuss*

Primary
'Your Critique
Submitted Rev
787

No Assigned Critique
314

If a grant maker has allowed threaded discussion, there are two ways that you can access it:

Download All Attachments for All

St
Critiques are Votels)
Cther 7.67 (Your Calculated Score) v
Critiques

Critiques
—

1. Click the link showing in the Discuss column. The link will appear as X/Y where X is the number of reviewers
participating in the discussion and Y is the number of comments posted.

2. Click the Other Critiques link.

Both links will direct you to a page with all critiques at the top, threaded discussion in the middle, and application
information at the bottom. The comments are sorted by date with the most recent comment at the top. The grant
maker may elect to reveal the reviewers’ names or only identify them by an ID number and role.

To post a comment, enter text in the box (1) and click the Add New Messageutton (2). When you're done, click the
Return to - Committee Roster link (3) in the top right. This will return you to the list of applications that you came from.

Return to - Committee Roster
Applicant: Miller, Brad (RAMS R

ich Company)

PGM: RRMS04

VOTE: [7.67 (Your Calculated Score) v | \ Save Vote

Committee Critiques:

Committee Voting Results:

Reviewer Role Scores (click for critique) Voter Score
DEMO1 DEMO1 Committee
Print all Committee Crifiques as DOC Voted
Dion. L Primary 167 Gilstrap, K 8 Excellent
Jameson, K Advocate 767 Dion, L 167
Last. M Secondary 733 Jameson, K 71
Pinchotti, Second 3 Last, M 33
inchotti econdary == Pinchott, 733
[Percentie 60
[Maximum Score Variation: 0.67
[Standard Deviation: 0.28
To add to the discussion simply enter your comments o the nght and pr on.
—
Reviewer DatelTime Discussion
Dion, Luke 12/11/20106:23:18 PM I think we need to look at this application again and consider for funding.
DEMO1 Primary
[Test2011 Reviewer
[Gilstrap, Katny 472772003 2:56:27 PM Tagree 100%
IDEMO1 Voter
[Test2011 Reviewer
Dion, Luke 12/8/2008 2 53 59 PM I disagree
DEMO1 Primary
[Test2011 Reviewer
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Revising Your Critique

Most of the time if a grant maker has allowed you to see other reviewers’ critiques and participate in threaded
discussion, they’ll also allow you to revise your critique. However, not every grant maker allows this. If the grant maker
does allow you to make revisions, you can revise your critique in the same manner that you entered it originally, i.e. click
the Your Critique link for the application, edit your critique, and click the Savebutton. You won’t need to click a Submit
button again. The Submitbutton is only for the original submission. After that, every time you click a Savebutton to
retain changes, the system will note that it’s a revised critique. Critiques that have been revised will show “Submitted
Rev” as the status.

Conflict % ‘g| Applicant Institution ‘ Project Title |GM App ID ‘ Mentor  Abstract |App Details | Submit Critique(s) | Discuss* c?n‘i:zres
D RRMSD4 Miller, Brad RAMS Research Environmental Project - RRMS - Brad Moore 57067 Abstract  |App Details Primary |Other Critiques
(Company pc 1D Key Person/

Your Critique 418
(Submitted Rev -

Contacts M
Attachments 767

Exiting the Review Module

When you're ready to leave the Review Module, you can click either the Logout tab or the Logoutlink, both found in the
upper right.

Sunday, March 6, 2016
Bosch, Heirenemous
¢

proposalCENTRAL

Review System

Help Logout

This page may take several seconds to load depending on the number of applications in the committee and assignments. We appreciate your patience as the i inf ion is being bled for your review.

r. igned Applicai 1 [ All Applicati } [ Instructions
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